	Update to Our Ref:
	Our Reference

	Your Ref:
	Your Reference


	Insert Name of Recipient
Insert Address

	If telephoning ask for:

Insert Contact Name
Insert Date (Format = 10 June 2011)


Dear Insert Salutation
ENVIRONMENTAL PROTECTION ACT 1990 (AS AMENDED)

WASTE MANAGEMENT LICENSING (SCOTLAND) REGULATIONS 2011 (“THE REGULATIONS”)
REGISTRATION OF EXEMPT ACTIVITY, SCHEDULE 1, PARAGRAPH 47
REGISTRATION NUMBER: WMX/INSERT NO. 
DETAILS OF ACTIVITY: THE REPAIR AND/OR REFURBISHMENT of WEEE AT A SECURE PLACE 
AT: INSERT Location (“THE SITE”)
I write to advise you that the above registration is approaching its renewal date in terms of Regulation 27(1) of the Regulations. Please find enclosed a Renewal Notice served under Regulation 27(2) of the Regulations specifying the renewal information that must be submitted should you wish to continue carrying out the above activity under an exemption from the requirement to hold a waste management licence.

There is currently no fee to renew this exemption, however, to renew your registration, the following documents must be sent to SEPA: 

 a completed renewal form (see enclosed form);

 a plan of each place at which the activity will be carried on containing details of:

· the boundaries of the site;

· the location within the site where the exempt activity is or will be carried on;

 details of the total quantity of each kind of waste recovered at the place registered during the preceding 12 months (see enclosed form).

SEPA must receive the information specified above by the Due Date specified in the Renewal Notice, namely INSERT RENEWAL ANNIVERSARY DATE/ DUE DATE.   

SEPA may remove your entry from the register where: 

a) your establishment or undertaking no longer exists or no longer carries on the activity;

b) the activity is no longer being carried on in compliance with any of the conditions or limitations of paragraph 47 of Schedule 1 to or the relevant provisions of Regulation 17 of the Regulations; 

c) you have not complied with the requirements of Regulation 27 of the Regulations (i.e. these annual requirements);

d) the type and quantity of waste submitted to the activity, and method of disposal recovery are not consistent with the attainment of the relevant objectives set out in paragraph 6 of Part 1 of Schedule 4 to the Regulations; or
e) there has been a breach of any of the Registration Obligations..

If we decided to remove your entry from the register we will send a Notice of Removal to you to advise you of this. If the activity is continued without being registered, you may be committing an offence and SEPA may take enforcement action against you.
If you require any further information, please contact Insert name at SEPA’s Insert location Office.

Yours Insert Closure (sincerely/faithfully)
Insert Author's Name
Insert Author's Post Title
Cc: 
Registry
Encl:
Renewal Notice under Regulation 27(2) of the Regulations

Renewal Form

Annual Return Form for Exempt Activities
Reference Number: «Site_Ref_Temp»
SCOTTISH ENVIRONMENT PROTECTION AGENCY

ENVIRONMENTAL PROTECTION ACT 1990 (AS AMENDED)

WASTE MANAGEMENT LICENSING (SCOTLAND) REGULATIONS 2011 

("the Regulations")

RENEWAL NOTICE UNDER REGULATION 27(2) of the Regulations
To:


«Licence_Holder»
Address:


«Add1»
«Add2»
«Add3»
«Postcode» (“THE SITE”)
THE SCOTTISH ENVIRONMENT PROTECTION AGENCY (“the Agency”) in exercise of the duty imposed on it by Regulation 27(2) of the Regulations, hereby gives you notice that the following activity namely:

«Activity e.g. the recovery of scrap metal or the dismantling of motor vehicles»
which is being carried out at:

«Site name and address»
is subject to an annual charge for registration of an exemption from the need to hold a waste management licence of £0* which is due to be paid on «Anniversary Date» (“the Due Date”) (the anniversary of your exemption registration).
NOTE TO BE DELETED PRIOR TO SENDING NOTICE

Note that under Reg.27(3)(d) the Due Date is the anniversary of the date when the details required under Reg.25(2) or Reg.27(1) were received OR the date one month after the date of this notice, whichever is the later.  There has been confusion about this and errors made in the past so it is important that we are clear and understand what the relevant dates are.
Where the annual charge above (payable under Regulation 27(1) of the Regulations) is not paid by the Due Date the Agency will remove the relevant entry from its register within two months of the Due Date.  If the Agency removes or amends your entry in the register you will be notified of this in writing.

The charge shall be accompanied by:-

 an up to date plan of the site registered containing details of:-

(i)  the boundaries of the site;

(ii)  the location within the site where the exempt activity is or is to be carried on;

 details of the total quantity of each kind of waste recovered at the site during the preceding 12 months.

For your convenience, please find attached a renewal form for providing the required accompanying information.

Method of payment

No payment is required
…………………………………………………….  

Date…………………….

Authorised to sign on behalf of the 

Scottish Environment Protection Agency

SEPA Registry Offices:

	Aberdeen Office
Inverdee House

Baxter Street
Torry

ABERDEEN

AB11 9QA

Tel: 01224 266600

Fax: 01224 896657
	Dingwall Office
Graesser House
Fodderty Way
Dingwall Business Park
DINGWALL, 
IV15 9XB


Tel: 01349 862021
Fax: 01349 863987
	East Kilbride Office

Orbital House
3 Redwood Crescent
Peel Park
EAST KILBRIDE
G74 5PR


Tel: 01355 574200
Fax: 01355 574688

	Edinburgh Office
Clearwater House
Heriot Watt Research Park
Avenue North
Riccarton
EDINBURGH, EH14 4AP


Tel: 0131 449 7296
Fax: 0131 449 7277
	
	


* Under Regulation 27(1)(b) SEPA may charge for the renewal of this registration.  There is currently no fee for renewal.


Regulation 27(2) states that SEPA must serve you a renewal notice no later than 1 month before your registration is due for renewal.


Regulation 27(3) states that the renewal notice must include reference to the payment due.
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