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The Water Environment (Controlled Activities) (Scotland) Regulations 2011
 Application to Transfer a Licence
FORM H
Complete this form to apply to transfer (in whole or in part) a licence issued under the above Regulations 
	Use this form if you and another person are applying jointly to transfer a licence in whole or in part.  No other forms should be filled in.


	The Data Protection Act 1998

“The Scottish Environment Protection Agency is responsible for maintaining and improving the environment and regulating environmental emissions. It has a duty to discharge its functions to protect and enhance the environment and to promote conservation and recreation.

The information provided will be processed by the Scottish Environment Protection Agency to deal with your application, to monitor compliance with the licence/permit/registration conditions, to process renewals, and for maintaining the relevant public register(s).

We may also process and/or disclose it in connection with the following:

· offering/providing you with our literature/services relating to environmental affairs

· consulting with the public, public bodies and other organisations (e.g. Health and Safety Executive, Local Authorities, Emergency Services, Scottish Executive) on environmental issues

· carrying out statistical analysis, research and development on environmental issues

· providing public register information to enquirers

· investigating possible breaches of environmental law and taking any resulting action

· preventing breaches of environmental law

· assessing customer service satisfaction and improving our service.

We may pass it on to our agents/representatives to do these things on our behalf.

You should ensure that any persons named on this form are informed of the contents of this Data Protection Notice


Making changes to a licence  

Transfer

If you wish to transfer a licence, in whole or in part, to another person, you must apply jointly with that other person, using this form. No other forms need to be filled in.

There is no fee for the transfer of a licence.
Other changes to a licence
Variations
Application form G should be used for any application for an administrative or technical variation to a licence.
Surrender
Application form I should be used for any application to surrender a licence in whole or in part.
Environmental Service

Some controlled activities are eligible for an exemption from subsistence charges if SEPA considers that the activity delivers an environmental service. To apply for an exemption from charges please contact SEPA. Further information on environmental service is available in the charging scheme and associated guidance (see http://www.sepa.org.uk/water/water_regulation/charging_scheme.aspx).
Who signs the application?
The existing ‘Responsible Person’ and proposed ‘Responsible Person’ (transferee) must both sign the form as it is a joint application.
If you are making an application on your own behalf and you are the existing or proposed Responsible Person, then you should sign the application form. If the application is being made on behalf of a company, partnership or other organisation which is the existing or proposed “Responsible Person”, then the person(s) signing the declaration at the end of the form should have the authority to sign the application on behalf of that organisation. 
For more guidance on ‘Responsible Person’ please see the “Guide for Applicants”.

Where to send your application

See details on page 10 of this form.

What happens when we get your application?

We will check through the application to make sure that it is complete and that SEPA has all the information it requires.  

We may contact you for further information via telephone, letter or in some cases a formal notice.  

In cases where further relevant information has to be gathered before a decision can be made on an application, there may be an additional charge, to cover the cost of SEPA acquiring the information but this will always be subject to prior agreement. Poor quality information may result in your application being delayed.
Processing your application for transfer   

SEPA has to process your application within 2 months. This period will be extended if SEPA needs to contact you for further information and may be extended for other reasons, but only with the written agreement of both applicants. 

Disclosure of the information you give us in your application 

Please read the data protection notice on the front page of this form which explains how we will use information given to us. 

SEPA’s full service charter may be viewed from the SEPA web site www.sepa.org.uk



	1.
TRANSFER (IN WHOLE OR IN PART)

	Licence to be Transferred (in Whole or in Part)

	1.1
Please provide the licence reference number below and attach the ORIGINAL signed licence you are applying to transfer:

	CAR Licence Reference number
	CAR/     

	1.2
Please indicate whether the application relates to the transfer of the WHOLE licence or PART of it :

	
	Transfer the licence in WHOLE
	(

	
	Transfer the licence in PART *
	(
	* If the application is a part transfer please submit a map or plan identifying the activities or areas to which this transfer application relates

	
	Map/plan reference number
	     

	1.3
If the licence relates to an overflow which you wish to transfer into a Sewer Network Licence, please provide the appropriate Sewer Network Licence number 

	Sewer Network Licence Reference number
	CAR/     


	2       PROPOSED DATE OF TRANSFER AND, (FOR PART TRANSFERS ONLY), ACTIVITIES/PARTS OF THE LICENCE TO BE TRANSFERRED

	2.1
 Date when transfer should become effective:

	(Where possible this date should be no less than 2 months from the date of the application, in order to give SEPA time to process the application)
	Date:
	     

	2.2
Table of Transferred Activities

	For part transfers only, please fill in the table below with details of the authorised activities and parts of the licence which are to be transferred.

	Authorised Activity
	Schedule & Conditions for authorised activity
e.g:
Schedule 2, Conditions 2.1, 2.6

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


If you are transferring more than 8 activities please photocopy this page and attach with the application.
	3
ABOUT THE EXISTING RESPONSIBLE PERSON AND OTHER CONTACTS

	3.1
EXISTING RESPONSIBLE PERSON

	3.1.1
Please provide the following details about the existing responsible person as specified in the existing CAR licence.

	Name:

(If a company, please give registered name, number and any trading names. If a partnership, please list all partners on a separate sheet as well as the names of any other persons authorised to sign on behalf of the partnership).
	     
(company registration number, where applicable)

	Address:

(If a company, please give address of registered office. If a partnership or other corporate body, please give address of principal office).
	     



	3.1.2
 Is the address given at 3.1.1 also the application contact address and (for partial transfer applications only) the address for service of the amended licence?  
If the answer to either of these options is NO, please complete questions 3.2.1 and/or 3.2.2 as applicable, otherwise go straight to Section 4. 
	Application contact address:

 FORMCHECKBOX 
 NO
 FORMCHECKBOX 

YES
Address for service of amended licence                             (part transfer applications only):

 FORMCHECKBOX 
 NO
 FORMCHECKBOX 

YES



	3.2
FURTHER ADDRESSES FOR EXISTING RESPONSIBLE PERSON:
Where the application contact address or (for partial transfer applications only) the address for service of the amended licence is different from the address given at 3.1.1 please complete the relevant section(s) below.


	3.2.1
APPLICATION CONTACT ADDRESS FOR EXISTING RESPONSIBLE PERSON:

	If the address for contact regarding this application is different from that given at 3.1.1 above please provide details here:

	Applicant Contact Name:
	     

	Address:
	     


	Postcode:
	     
	E-Mail: 
	     

	Tel No:
	     
	Fax No:
	     


	3.2.2
ADDRESS FOR SERVICE OF AMENDED LICENCE (for Part Transfers Only):
Only complete this section if you are applying to transfer PART of the licence

	You may specify an alternative UK address to that given at 3.1.1 as the address at which you or someone on your behalf will accept service of the amended licence.

 FORMCHECKBOX 
  Please tick this box if you wish the amended licence to be served at a different address, and give details below

	Contact Name:
	

	Address:
	     


	Postcode:
	     
	Contact No:
	     


	4
ABOUT THE PROPOSED RESPONSIBLE PERSON (TRANSFEREE) AND OTHER CONTACTS

	4.1
PROPOSED RESPONSIBLE PERSON (TRANSFEREE)

	4.1.1
Please provide the following details about the proposed responsible person to whom the licence, or part of the    licence, is being transferred (The responsible person is the person responsible for securing compliance with the conditions of the licence. See applicant guidance for more information):

	Name:


	      
(If a company, please give registered name, number and any trading names. If a partnership, please list all partners on a separate sheet as well as the names of any other persons authorised to sign on behalf of the partnership).
	Date of Birth: 

	

	
	
	company registration number (where applicable):
	

	Status:
(Select one of the options from either a) or  b) and provide the additional details where relevant) 
	a) Individual:
	 FORMCHECKBOX 
  Land-owner/occupier       FORMCHECKBOX 
  Nominated individual on behalf of a voluntary association

 FORMCHECKBOX 
  Sole Trader      FORMCHECKBOX 
  Other, please specify:           

	
	
	If applicable insert name of voluntary association:
	 

	
	b) Corporate body:
	 FORMCHECKBOX 
 Limited Company (Ltd or plc)       FORMCHECKBOX 
  Scottish Partnership     FORMCHECKBOX 
  Other Partnership
 FORMCHECKBOX 
 Company limited by guarantee

 FORMCHECKBOX 
 Other Corporate Body   (e.g. ‘NHS Trust’, ‘Local Authority’)               

 FORMCHECKBOX 
 Nominated corporate body on behalf of a voluntary association

 FORMCHECKBOX 
 Other, please specify (e.g. ‘the Crown’):     

	
	
	If applicable insert name of voluntary association:
	

	Address:

(If a company, please give address of registered office. If a partnership or other corporate body, please give address of principal office).
	     

	Postcode:
	
	E-mail:
	

	Tel No:
	
	Fax No:
	

	4.1.2
Is there anything you wish to disclose which might inhibit you from undertaking your duty to ensure compliance with the conditions of any authorisation?

	 FORMCHECKBOX 
  NO       FORMCHECKBOX 
 YES (please give full information on separate sheet)



	
	Document name/Reference
	

	4.1.3
Is the address given at 4.1.1 also the application contact address, billing address, correspondence address and address for service of notices?  If yes to all go to section 5.  If no to any, complete relevant parts of Section 4.2.
	Application contact address
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

YES
Billing address:
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

YES
Correspondence address:
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

YES
Address for service of notices:
 FORMCHECKBOX 

NO
 FORMCHECKBOX 

YES


	4.2
FURTHER ADDRESSES FOR PROPOSED RESPONSIBLE PERSON (TRANSFEREE):

	For the transferred or part transferred licence:  Where the application contact address, billing address, correspondence address or address for service of notices is different from the address given at 4.1.1 please complete the relevant sections below.


	4.2.1 APPLICATION CONTACT ADDRESS FOR PROPOSED RESPONSIBLE PERSON (TRANSFEREE)

	If the address for contact regarding this application is different from that given at 4.1.1 please provide details here:

	Contact  Name:
	

	Address:
	

	Postcode:
	
	E-Mail: 
	

	Tel No:
	
	Fax No:
	


	4.2.2
BILLING ADDRESS FOR PROPOSED RESPONSIBLE PERSON (TRANSFEREE):

	Where a licence has been issued you may be required to pay an annual subsistence charge.  Please provide details of the address you wish invoices to be sent to, if different from the one given at 4.1.1, and details of someone we may contact about fees and charges.  Please see the SEPA ‘charging scheme’ for more details.

	Contact Name:
	

	Address:
	

	Postcode:
	
	E-Mail: 
	

	Tel No:
	
	Fax No:
	


	4.2.3
CORRESPONDENCE ADDRESS FOR PROPOSED RESPONSIBLE PERSON (TRANSFEREE)

	Once your transferred licence is issued SEPA may require to contact you regarding the licence (e.g. for compliance purposes). Please provide details of the person SEPA should contact about such matters and the address for correspondence, if different from that given at 4.1.1

	Contact Name:
	

	Address:
	

	Postcode:
	
	E-Mail: 
	

	Tel No:
	
	Fax No:
	


	4.2.3
ADDRESS FOR SERVICE OF TRANSFERRED LICENCE AND NOTICES FOR PROPOSED RESPONSIBLE PERSON (TRANSFEREE):

	You may specify an alternative UK address to that given at 4.1.1 as the address at which you or someone on your behalf will accept service of the transferred licence and, if SEPA varies, suspends, revokes or enforces your licence, legal notices from SEPA under:

·  FORMCHECKBOX 
 regulation 23(3) (notice of variation of authorisation)
·  FORMCHECKBOX 
 regulation 26(2) or (3)(a) (issue of transferred licence)

·  FORMCHECKBOX 
 regulation 29(1) (notice of suspension or revocation of authorisation) and/or 

·  FORMCHECKBOX 
 regulation 32(2) (enforcement notice).  

Please tick the boxes of all types of notice which you wish to be served at this address.

	Contact Name:
	

	Address:
	

	Postcode:
	
	E-Mail: 
	

	Tel No:
	
	Fax No:
	


	5
National Security and Commercial Confidentiality

	5.1  COMMERCIAL CONFIDENTIALITY

	Is there any information that you wish to justify being kept from the public register on the grounds of commercial confidentiality?
	 FORMCHECKBOX 
  NO      FORMCHECKBOX 
  YES   
If yes please give full                              information and identify relevant documents/parts of documents.

NB. There is an additional application fee for a commercial confidentiality request. Please refer to Clause 12 of the ‘Charging Scheme’ for the correct fee.

	Reference number for the documents:
	

	5.2  NATIONAL SECURITY

	If there is any information in the application that you believe should be kept from the public register on the grounds of national security please:

· Provide full information on separate sheets.

· Provide a copy of your request to the Scottish Ministers for a Direction (as appropriate) on the issue of national security.
DO NOT WRITE ANYTHING ABOUT NATIONAL SECURITY ON THIS FORM, NOR GIVE REFERENCE NUMBERS TO THE RELEVANT INFORMATION/DOCUMENTS SUBMITTED.  SEE APPLICANT GUIDANCE FOR FURTHER INFORMATION.


	6  SIGNATURES AND DECLARATION (Existing and Proposed Responsible Persons)

	To make an application for transfer, the existing and proposed responsible persons identified in Sections 3 and 4 respectively of this form (or, if a company, partnership or other corporate body, an individual authorised to sign on  behalf of the corporate body) must sign below. 
It is an offence under Regulation 44 of the Water Environment (Controlled Activities) (Scotland) Regulations 2011 to:

· Make a statement which you know to be false or misleading in a material particular,

· Recklessly make a statement which is false or misleading in a material particular, for the purposes of obtaining an authorisation (for yourself or anyone else).
If you make a false statement:

· We may prepare a report to the Procurator Fiscal who may prosecute you, and

· If you are convicted, you are liable to a fine or imprisonment, or both.


	Declaration
	We certify that the information in this application is correct.

We apply for the transfer of an authorisation in respect of the particulars described in this application (including any supporting documentation that we have supplied)

	Existing Responsible Person
	Name:

	
	Date:
	

	
	Position:

	
	
	

	Proposed Responsible Person (Transferee)
	Name

	
	Date:
	

	
	Position

	
	
	

	NOTE: Signature of existing and proposed responsible person
Please note that the existing and proposed responsible persons must sign the declaration, even if someone else is acting on their behalf as applicant contact.
Applications by a company or other corporate body must be signed by an officer or officers duly authorised to sign on behalf of the company or corporate body. 
Applications by a Scottish partnership must be signed by a partner of that partnership or a person authorised by the partnership to sign on its behalf.


	7  APPLICATION FEES

	There is no application fee to transfer a licence (in whole or in part). 



	TRANSFER FEE ENCLOSED:
	£NIL

	8  PAYMENT METHODS

	None required.

There is no application fee to transfer a licence (in whole or in part). 




	9   APPLICATION CHECKLIST

	Once you have completed all parts of your application, including the relevant regime specific form(s), please use this checklist to indicate the items you have completed and are sending us as part of this application:

	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	COPY OF WHOLE APPLICATION
ORIGINAL LICENCE
ASSOCIATED DOCUMENTS FOR ANSWERS TO QUESTIONS

CONTINUATION SHEETS FOR ANSWERS TO QUESTIONS
DECLARATION SIGNED BY BOTH APPLICANTS

	

	Where to Apply
Please send the form to the Registry Department at the email or address below.

	By email:
registry@sepa.org.uk 
	Angus Smith Building

6 Parklands Avenue

Holytown

North Lanarkshire

ML1 4WQ

Tel: 01698 839000
	For any queries, please contact:
waterpermitting@sepa.org.uk 


	OFFICE USE

	SEPA USE 

Date Rcvd.
Fee Received?

No fee required for transfer
Name Assigned to Activity

Application Reference
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